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上海市数字证书认证中心有限公司
Shanghai Electronic Certificate Authority center co.,ltd
一、证书申请
01  用户登录与注册                   
1、 办理单位证书登录：https://co.sheca.com/#/cert-apply/order-info?projectId=14&productId=18 

办理个人证书登录：
https://co.sheca.com/#/cert-apply/person-order-info?projectId=14&productId=19 
未注册用户登录时，需要填写手机号进行注册，[image: ]
[bookmark: _GoBack]选择辽宁政府采购网，进入项目后续证书申请流程




02  申请和认证                         



1. 填写证书办理信息，机构证书包含机构信息和经办人信息。个人证书为申请人信息
[image: ]
[image: ]
2. 填写授权码（如有）、上传印章图片、邮寄信息，点击确认提交，并选择证书有效期后点击确认
[image: ]
[image: ]
4.点【去认证】发起身份核验
[image: ]
5.服务告知确认，请仔细阅读后，点【同意并确认】
[image: ]
6. 身份认证。
· 法定代表人作为经办人申请，建议选择法定代表人实名认证，无需人工审核
· 非法定代表人申请，只能选择机构银行卡收款认证，需要上传授权书人工审核，审核通过后经办人还需完成实名认证，经办人实名后需输入对公打款金额。

[image: ]
7. 机构银行卡收款认证认证方式办理的，选择对公银行名称及输入银行账号，并点【生成授权委托书】，下载后签章扫描，上传授权书和营业执照扫描件。
[image: ]

[image: ]
8. 提交审核，等待CA客服进行审核。
[image: ]
9. 审核通过后，受托人需要先完成个人实名认证
· 手机实名认证说明：使用运营商实名认证的手机号，短信验证码认证
· 银行卡实名认证说明：使用本人实名的银行卡，通过银行预留手机号，短信验证码认证
[image: ]
10. 受托人个人实名通过后，进行对公打款金额校验。可联系公司财务获取打款金额。
[image: ]
11. 打款金额校验通过后，订户协议确认，并进行双录认证，双录认证通过后，认证流程结束。
[image: ]
[image: ]
[image: ddf45cba4e8d6a4ccc62b757fc5b5c34][image: 591ea63857016cb27f247aaa9620e4ac][image: fca99445d9496cb8eb97206df69a5647]       [image: ]

[image: ][image: ]

03  支付                         

订户协议确认完成后，完成支付。（若通过授权码方式办理的，无需支付）
[image: ]
[image: ]
04  确认收货                         

1. 支付完成后，等待上海CA制证并邮寄。
2. 若印章上传错误/图片质量不合格，可能导致无法制作印章，印章会退回，需重新提交。请留意短信通知。
3. 快递发出后，会有短信通知，可查看快递单号。
4. 收货后，登录证书办理平台点【确认收货】。若未收到快递，可点【拒绝接收】
[image: eb7354e64dbb7069a30b6b319eb81fff]
05  查看证书口令                         
确认收货后，可查看证书口令。也可以去订单详情中查看。请注意及时修改。
[image: 295f3b83b18f67995a1c6667cce71507]

06  开票                                 

支付完成可申请开票，点【去开票】跳转到开票平台
[image: ]
二、证书续期
· 证书到期前3个月至证书到期前，可发起证书续期业务。（已过期证书无法续期）
· 证书续期需要打开证书助手，插入待续期的UKEY。
01  申请和认证                           
1.点【证书续期】菜单，点【选择证书】，选择需要续期的证书，点【确定】
[image: ]
2.确认待续期证书无误后，选择续期的有效期，填写经办人信息，填写授权码（如有），点【下一步】
[image: ]
[image: ]
3. 提交申请需要使用待续期的证书做数据签名，需要输入证书口令，点【确定】
[image: ]
4.点【去认证】，完成身份核验。（3年内做过实名认证的，系统跳过认证步骤。三年外的做完整认证流程，可参考申请的认证流程）
[image: ]
业务告知
[image: ]
02  支付                            
点【去支持】进行支付操作
[image: ]

[image: ]
03  下载证书和印章                            
支付完成后，输入证书口令，下载续期后的证书。
[image: ]
点【下载印章】，下载续期后的新印章
[image: ]

[image: ]
04  开票                                 
支付完成可申请开票，点【去开票】跳转到开票平台
[image: ]

三、证书变更
若企业名称发生变更，需要通过证书变更功能，签发变更后的证书。
01  申请和认证                            
1. 点左侧菜单【证书变更】，打开办理页面，点【读取证书】，系统会验证ukey证书信息。
[image: ]
2. 填写变更后的企业信息、经办人信息。并上传变更后的印章（如有）。信息确认无误有，点【提交变更申请】。
[image: ]
[image: ]
3. 选择认证方式
· 法定代表人作为经办人申请，建议选择法定代表人实名认证，无需人工审核
· 非法定代表人申请，只能选择机构银行卡收款认证，需要上传授权书人工审核，审核通过后经办人还需完成实名认证，经办人实名后进行金额认证。金额认证通过后双录认证（认证流程具体可参考申请）。
[image: ]
[image: ]

02  印章审核                             
1. 身份核验完成后，印模需要上海CA客服审核并处理。若审核不通过，需要重新上传。
[image: ]
03  支付                                
支付证书变更费用
[image: ]
[image: ]
04  下载和印章                                
1. 下载证书前需要验证证书PIN码[image: ]
2. 点【下载证书】下载变更后的证书
[image: ]
3. 证书下载成功后，点【下载印章】，下载印章数据
[image: ]

05  开票                                 
支付完成可申请开票，点【去开票】跳转到开票平台
[image: ]
image7.png
e stz Tty wsEm R an
0 Z&ikE
ems csxmvDD3202607211108528567394 s i
annn 20260m16MAER10 s e
FliE

HEQELBE Windows,
Copyright 1999.2022 © ERTIRCEBIESORRAS




image8.png
B ST

< 5| en DURTIRETONRT mmmn

o} -

L - (52

ECP31010920008, RS L3 CA°) B BFHEINEES,

TR MRSRETEENEES
A ok

W ARG EET R

R SFSGEREFEHRA, U, GRS =P OROE, BN AN AEROS R,

RS, DHLSREEARGRE, THE WRERTAHI)

At




image9.png
< sm LASRTERUGEONALY SRk

HUFERIME

RS, RETEREASER T ASTAASORR, ARSI,

BEGAERS

EERBANE =
ECRNGEEREA, TRERENS, SUSASHNE
BETEL





image10.png
HUIEZIAE

PUFSEZIAIE

AR 25

s AT®E
EmSHEES

* UsER:
* T HEARE:
EERBEA (REA) BE:

HEREASHES
s
T
*EESE:

HAKF
« BT REARAR

- BT





image11.png
D) HEMEARMIERETS

s e

LSRR EAGHUSIER

e

15 LG R
B SERR
AR RLER
AR
At RLERE

R ()

TEEE
BUPTENES
MEEABRIE
i





image12.png
© HUESEZIAE

(©) rremmie

s

[- peas [©F ="

IEfEEES
HESRHHERSATSE, CANSSEA THRERRESR

EEREARERAT

(+) mmmen




image13.png
EE

iR

+EESE:

SELES:

*REAEENS:

TR

=58

ERSHE v

320654199112256947

SEFNE | BEEAE

BEAFNS

EEREASAESSERS SRS, SRS AT

H

BABTB FEBER

BREHAS (SHERREML

FREA? BIAE




image14.png
© HUESEZIAE

R AR S TP SO R

(©) rremmie (@) azmz © semaE ————

EREHRARE (r3333) IA-SHASE

1 SRR T O, TEUTER: PSSR TRNESAS,
LIERER, TS, NECEESEINen, MULSS,
SEFEUT N SAEETS, SRERSREE R UL

face
s e

= 00 A (23 5 20 e omsuERRT RedTESS

O SEmRANE




image15.png
@ iTFEEwA
EELARRRTOULY. FRATSESSREEES

1@
esmmmeEaTSELD stz =2
s=seE saosaatsizzsess BrscnSETIRESaTRE
ESESTA
EmREaNL

A S T B e e 7 Wi £ T T .55 Coparin 10)

SHECA®R FEZIFIE BT F iR -
LERTaRITRERLE, BITFEITRELBNRTESIMEIRY]

EEmAERAERLEIRAT (LUTEHR « EE0A” ) RACKRLATE= SR FIERS NG

TEETE  EEAER CECASEMM T ERWIEED (9 R R CHFERT ) RS 2A SERREREDRAE. #81R
B AL TR IR TEOR I - FUEREHES (LUTHE WA ) FREEHNSPRBIRT, WOHE . BF
R EECMBHMEIERIRS o IR EESEERR A ORI S, AR AT ERE S EERE
B—F - CAliamRAS XS
1 BREERXE: DECAIREREREERE, FrieEEnanEiTea. Futant R ReEEEEEAMEBTER .
2 REEMNE: DECMEEHREEDN XW@ALXF%H

o) HEAMRAAKS GERED]

->

R (RTUCLSHULT) | BETTAISSERSINSEAUSESSRERS (7R | REFESSL. RASER. RSSTEESAN, REREESS LTRSS
REEERE,

CEEHES ARCHIESERSEE)





image16.png




image17.jpeg
20:379 2!l 56 ()

< vee

O FBRFNUNMEDIRERFUNFRAS, FERBIELL
RE=p;8: 4

. BESRETE
FeERITIE Y

B IA T TCIE

r L L)
[ [ -e- r1
X

ENREE EERTCIE FKEER REFTF

RISEEPEX RISL, TEML, 8k, #L. RLF
RISEEB L EMNER, TEMEF. BHR. OIS

© (RISEEPFLEREEE, FHIARRTHEEILERICH

o ERRYE, THEBXEERS, BRmdE

FHiaINE




image18.jpeg
20:377
< vee

O FBERFNHESRBERIFLUAFRRS, FaRBBLL
Al S5 7738

. BESIREETER
BR BRI B

T RER R A T I

SLF “pre.ai-rtc.
com” {ERIRAIZEFTM?

TRWF SF
A v
EXFES EERTTE Y HEEE REFTFIR

o RISEBPEX RIS, FEMK. k. Bk, RLF
c RITESPLEMER, FEMEF. BHE. O8F

* RISEEPEMSEE, FARETEEEEAICER

c ERRY, THBRAERRE, R





image19.jpeg
20:37 7
< eee

O FRERFNHESERERSUNRBRS, FERBIGLL
NIE=pss: 4

| EESIREETE

- BQEBICIERY

- AR AT FC i

FIF “pre.ai-rtc.
com” {EFAREVIRIRK?

TRF R
. 3
EXRE TR TTIE £ HEBE REPIR

* RISEESBEXNBRGL, TEML. Bk, Bk RLF
c RISEESRTCIEENERY, TEMEF. BHE. QRS

* RISEEICERSTE, FHARRTEERLEALEER

e SERRN, THESRNEIZRS, BRBNXIE

FHia g





image20.png
* FHIH 00:01 S\

B o 2 F] g B
THFERIMEROERAS (B ESCA) 128
MMBERBFERINEBESR. EHOBSES 7

@





image21.png
= B3

“ARIFAIIIIES R [3496.

e —





image22.png
EBRIE-LiBC

o AR R AR FL 4P
REFAICAEBEREE (WPIN
B, siE0<. EEWIER. £MEFITES) "





image23.png
® e O

e 0

SHECA IEHEARSTFE

W ITRERIA
i
@ © © 0 3 ®

= e apEE st anm R o
2T
whenmBan

o

TeEe

EEEN 20TEHRREPO wm A

wsmm veor ammE oo

stem vom

& Windows
S4B LREE Windows.
Copyight 1999-2022 © LATBFEBUESHHRLS




image24.png
SHECAIHRE

¥0.02

2026-07-21 11:40:53 )

S B260T211140532976739
TR BAERORRAE

R
EERENRH wmE500:29:49 ExK

ST ae FRECHK

020025352




image25.png
)

8 B ®

R

TR

EBELRSTE

TgiBEs
© C © © : ®
nBEesia BT TmEf FARE TR FREN L2
O mREe

© FHBEAR (Ukey) St N R, RSHRRERAS FARTRI, WTHIHRORT EHTE.

sTwEs

s

panm

satia

CSKMYDD2202607271807506981256.
e S -
o s 12345

2026-07-21m82415

ARSI Ukey iR RN BRGES PIN S BRUSIARER, A4S HERK

G

SEEFRELARE Windows,





image26.png
pisidonl

SEBRIEREE 2R,

© © © © © ©
TAEREE SHEIE TR HIE iTRBER PIRSTR
O HELR
O SEEisHEERR.
TRRES CSXMYDD2202608031121039712489 EBFR 20260615 MXTA A
ITERE 25521
O SEBER

O ESUEERVIERE. HLEBATATERONAESHERE, HTENKPRS, BIVBSEA.

0/ /9//0||9

3 6 0 o=




image27.png
© ewEs FREE
MRS EEHPRAT R, FRANSTRETE.

o wnem
o weam © e 5 3 0
B amm nmeee awwe RO wwnn e an
© wneemEes
© zeen

CR

THES connppaz60I0es2ssETIN wEm vea

B T mAAE CARERARRSEARLT

© FRKE oanm

B

EERFRRER

BERARTSSNAR. AETAREREIRESR, RELROLES
ETAR,

#E Windows




image28.png
WABES

EenrasHRRSRRATG





image29.png
o

e B~ B

SEBRMLSHE

9} @ ®
unmr atuE e anTe
SR

© WRUEREEEBEN, HARFEHEEANL,

© sEEe s
R eRSESLSHA G225 s
AN SSIMNTACICORSAABITECELISA P ———
e asonzraasess om0 ke a-wmn oo
© aEEEHD
o
wa

CE3)
o enAne

© EEPATRAEREA, HLAUTTERERRASSL

EpARE WeOAEIARS apAzas Wersnsa

mpAzes  WersHEIE warenAwm





image30.png
WA (1)
P

Copyit 199202 © EABRFABUESORRAT




image31.png
Een e sHREsRRATG:

[DET





image32.png
o

e B~ B

SEBRIALS DR

© 8 5 ® 0
urzn At P waTH
Bk
© saatm

RERHBE
AUTARSEREEATAINE, RATER RPN S
@ L R ERTRERARHUL ATADERHENT-S

R

Copyigt 1992022 6 ERBRFEBUTSOARES




image33.png
wmsserEEEEs amee om

asn s
| SRR T AN SESEE, ERNERATI
R SEEREET (87588

s

LRSS ORRAD (BTN TERS: 052000, LX)

]

e T M. HEEA L.

AEEEETS 101 M A M AN 10 A8 0 31 2T

S N e

R 11720995 UTCH0800

BFEBTEON
r—

BUEE. (e
B SRETTE s rums st £ 5 capnen 10}

-»

SHECASH F £ EIAGFME BT P N
CERTFOMGTRERALER, ETPSTRELBIRFERWEER™ 1

EETEFERAETLARAT (LT A ) RRARTHE=TATIERAIN.

ESR. ERTERLSCERNSTEEUEES (5 “ER R

HFER ) BELH, SLFATEENUNE B3

. BEREARTS] i

ARSREURRERATSNTUER. SESSAE WTHR &7 R TAC ) FTREERULETELER, AISE.
fREAR

=RZER LA - EBE
B CRBRASISE

1 SHBENE: DSOEUHERSAR, DUSEENSEETEAL. SERIRURSATISEANLEE.

2 BEGNNE: LETSNSEERERARAUTES:
o BEANRARNLE ERADUSE—R)

BB EFAUENIS) | RETAE AT AE (38)

AEREARS, EXISER, AOENEESL. FERMNEELE L

S ey

BREEEE UseHESEreREn)

FEREAE




image34.png
e B~ B

SEBRIALS DR

sz

Tt

atnE BT anTH

Copyigt 1992022 6 ERBRFEBUTSOARES




image35.png
SHECAIHRE

¥0.01

2026-07-2819:28:22 )

5. B260TZ80728211854622
TR BAERORRAE

R
EERENRH mmE500:29:58 ExK

ST ae FRECHK

020025352




image36.png
Een e sHREsRRATG:

[DET





image1.png




image37.png
e B~ B

SEBRIALS DR
© @
sz atnE Twne Ea]
EHSHETE

[n-_u.-—-.mm

O EsTRIn

axzaan

206021235950

© TR

© wsTwEs, TezaEATAAR

ASTHES SARNESUSH  AS-FHSS SADENES Uty sumuamRT

Copyigt 1992022 6 ERBRFEBUTSOARES




image38.png
s

Esam

Py

aszn

Fren

Foey

EHTHEADY WS TR

SEBRIALS DR
O O—O @
ussn BHLE e T
EBSORTR

© EATRETER, EHNE, THEHRTL.

© TR

GETeER  LEDHESHARSWRLE

AR 9191010920678889

R 2260927 25959

© TR

© wsTwEs, TezaEATAAR

A3 TRES SARMSSESH A THSR EADENEN UG ]

Copyigt 1992022 6 ERBRFEBUTSOARES




image39.png
O

> O

& W

FRIFIES

IEPEHR

IEPA

IEREE

BT

RLQE

FRPIF

ERATRIERHRIBRTRR, ARMMERER T,

© © © © © ® @
MEEEE SHRIIE T FHHIE TEEER FREE TMESERL
0 iREE
T8RS 'CSXMYDD2202607271807506981256 TEEH ¥0.01
=fHR iz Lovaiig ListhFERBBRSERAT
O AEHE pe—

B

FEXHUFERIER

BHFRARITRRERR. RETARARREARRL, HERREKER

JREIEIF R,

AERURERSHFRFERTARMARISE

Copyright 1999-2022 © LiEHHAFIEHINERLERAF

B5E Windows
EERE LUEGE Windows,





image40.png
°

wwnn

wum

SEBEELSHE

® 8 o 0 0 ®
anen P s s e R
]
o wnzsne
-

WA ey s

& Windows
S4B/ IGE LS Windows,
Copriht 198,022 © ERPRFERUGTONRER




image41.png
a

o

¢ B~ B

HECA EHEHRSET S

o

arn

SEBEELSHE
0] @ O, @ @
usen a6 omsi
TEBNE
© smEnEe

RN SR SCA G200 SN

P TR —
o anaeon 27235959 080
LY

EESRUSH WeASMEHEEELEH

EAERS  MWALABSTSERBING

EDAZNS  WMARPARBUSERRERS

EpAE MARDARE

wwitn

GeEn CAwresHERSRELY

g

EAns meneARs

EpARE MeADARE

“EpATAS WaANGERS





image42.png
Ommme cmsmonase
L ) LN, A, TP

+
8 10 G R
se mexnmz

EANE (1) LA, D, TEROREN)

+ P 1PG IPEG NG M
NI e

EATEES B (LR AN, EXD, HOSTBEA)

+ P PG 1PEG NG MR
PIOR e

3% Windows




image43.png
EEREE

© PUSREIAE -
Pty
EBEEEE
amnmaE
5 EEREANE = IR REEHAE
ESENIRREA. TRESERS, RETASEUT RS SRR, MREeRE

mE oreTEE





image44.png
@ iTPEE#A !
P —

CONON= peEmR TR

BrERE) 2261017235959 oxsem zmmw
wicoson)

CSSEBTR
b
37 9 ST NTSH S CPeersin 1)
 SECOSTESWEERIARY
GERFCMITERAE, BT B HREL AT S EBER
EEHHFEHAERLEIRAT (LUTEHR “ B80A” ) REKETME AR TR -
TEEE B DO FREINEES (I R & “HEER” ) RS SRR AT H3R
MENHEL BEESIBTHNN R BERRES (UTHR “E" R TA5") FTREFHUEPABHFE, HOHE. 55
FfEA EECMEHME I RIS o IEBEEESEBNARA ORI REEN, BRI SR HEERE
B OIS X
1 BREERXE: DECAIREREREERE, FrieEEnanEiTea. Futant R ReEEEEEAMEBTER .
2 EEEMNE: DECEEHREERERAIRALTER:

BREA: (s veer s
BB (B 28

°) HEAMRAHOXS GFRADEE—F) 5 v
CFESTP
R (STUBLSARAT) . BB e E=nsm, memmE: e
nEEETaE,
EEEHAT ARFSES RSN
FERSAE




image45.png
SHECA EBEHBETE

SEBEELSHE
© ® o 6
ees) anuE s s EnTa
Bl

© awwse, umow, w13 1ThERE.

| enzmon
P s

HREES

A0 BEATIER, RBIEAETAT-S,
[ e —

awswns

#E Windows
S4B/ IGE LS Windows,
Copyigt 19992022 € ERBRFESUEFOARLT




image46.png
°

wwnn

wum

SEBEELSHE

© 0 o ®
wnen asu anws e s R
TmE
| A

woze
woan oo
s v
sam ¥0.01
e

& Windows
S4B/ IGE LS Windows,
Copriht 198,022 © ERPRFERUGTONRER




image2.png
XBfER

SHECA IFPELRSFEE

FPERHMAEB— IR, EMNEISUSHES
1, IR AR BARSS .

CREFEMRY, ERRERALE: 021-962600

e
[ves | [mersne ]
B

B | 3629
TS

X ===y
RERER 0 CRARS

Copyright 1999-2022 © LiHHMFEHAEPOHRAR




image47.png
SHECAIHRE

¥0.01

2026-08-13 16:56:31 )
IK4IRS: B2608130456306689415 b
W EETRFEBNERORRAS

T

EERENRH wmE500:29:56 ExK

ST ae s





image48.png
EpEe

AR AR





image49.png
e ® 8B 00

e

wwnn

wum

EBEELSHE

@ S ® ©
ungm Bt mmw wnTR R
TRSDRTR
© mETREAER, TITES, THERRITR.
| nrEsne
wnzuan
EnmE 206002595
wrmsnamE
. arke

| Tz

© axTais, TasesATERE

4G THEN TAESHEAN A4 TROE TASEREN o Remuamsmesn

g

#E Windows
HEQELIRE Windows,
5 2 FRAR





image50.png
s

womm

wn

weam

e

=ain

SEBEBLENE

© ©
usen P
EHSOETR

@ @ 19
anen s s

© maTEmER, SEARE, EHEAGHTE.

| nysma

GEINER  EAREESHABRARLR

| FamEAn

© axtaEs, TaRcERTADE

8 Taas wAREERTE

a2

wrsaonnn

a8 Fase ¥AsaRE e —





image3.png
©

o

® B N

AR, 3

0] 8 G
nmene atwE T EBIR
O figEisEe
CHER WRMUTER RN - HARERE v
CEEER  WRAEHSE R em on v
EHONHCTR, WEAPE
GG WEREHET -
O #EXARES
CEARRASE  WRNEAREARE
CEAEHRY  BRAHIE v CEAEHSE  AENEAERSE
CEDARE  WRAEDARE
CEHAEHEY  ERASE L EAAEHEE  WEASDATESH

HNTHEN, SNFAREUE. BAIREUE, WEAUE,
REBEDATRA




image4.png
© ewEs WE: UKEVEB-RER
SEBHEERER

o Enen
WOEASTARBXAREE, LRENFESORRIT.
& Esnn
o wnze ® 3 3 G 0 G ®
B e TAmERE BHBE RS TRt HE ITRBE R
© meuR
O SEBEH
CER o0 v “wtysn
Eonmcsa, menE
O faxARES
CEARE
CRIMAEHRY BRSO v CERAEFSE e
HHERER, SHFATEUE. BEAREAT, QTAE,
vy

AFNS  omm—





image5.png
O sFEELE
o s
pyvTY TAFEEF
EFEPATE @) LETAFEEF @)
8o peo, prg, HIRATER M 218190, oo g, BRI MS
O BR5HS
CHEA - -

CETE AR AR v

e SH

EEmERE Wik

Copyright 1999-2026 © LM HIEDOLBIRAT




image6.png
BHHEHHRE





